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GRADE 7 ENROLLMENT PROCESS 
SCHOOL YEAR 2017 - 2018 

 
  

SUBMISSION OF CONFIRMATION SLIP IS UNTIL FEBRUARY 24, 2017 

ENROLMENT STARTS ON APRIL 17, 2017 

7. Signing of Scholarship 
Agreement   

9. Submit Notarized Scholarship 
Agreement  

2. Submit Required Documents to 
the REGISTRAR’S OFFICE 

 

5. Submit Required Documents to 
the SCHOOL CLINIC 

 

4. Submit Required Documents to 
the LIBRARY 

 

START 

3. Attend Interview &Submit 
Required Documents to the 

GUIDANCE OFFICE 

 

6. Submit Required Documents/ 
Inquire Dormitory Matters to the 

DORMITORY MANAGERS 

 

8. Notarize Scholarship Agreement   
 

1. Submit Confirmation Slip 
 

Submit at PSHS-CARC/ 
Registrar’s Office or email to 
ocd.pshscarc@gmail.com  

 

1st Floor 

 

3rd Floor 

 

2nd Floor 

 

1st Floor 

 

School Dormitory 

4th Floor - Office of the Campus Director 
To be undertaken between parents, 
scholar, and the Campus Director 

 

Registrar’s Office 

 

Notary Public Lawyer 

 

IMPORTANT DOCUMENTS  
TO SUBMIT  

 

 
1) Fully Accomplished School Enrolment Forms. 

Downloadable from http://carc.pshs.edu.ph 
2) Medical Examination Results of the enrollee. Have 

the Physical Examination Form for Freshmen and 
New Student be accomplished by his/her physician   

3) Birth Certificate of the enrollee (original)  
4) Form 138 (Grade 6 Report Card) (original) 
5) Form 137(Elementary Permanent Record)(original) 
6) 7 pcs. passport size I.D. pictures of the enrollee 
7) 2 pcs. documentary stamps 
8) ₱30.00 worth of postage stamps 

 

FROM PARENTS/ GUARDIAN: 
Submit applicable documents. 
 

9) Valid government issued I.D. of parents (Photocopy); 

10) Affidavit of Guardianship; 
11) Income Tax Return (BIR Form No. 1701);  
12) Certificate of Compensation Payment/ Tax 

Withheld (BIR Form No. 2306);   
13) Certification of Non-filing/ Tax Exemption;  
14) Recent Professional Tax Receipts for Freelance 

Professionals; 
15) Recent Job Contract for OFW; 
16) Electric Bills/ Electric Subsidiary Ledger for the last 

6 months;  
17) Certification if shared payment of electric bill is 

practiced; 
18) SALN 2017 (Statement of Assets and Liabilities) for 

Government Employees, Appointed or Elected 
Officials 

 

 


